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Monoxexne 06 UCNOJb30BAHUN NPOCTOi 3NEKTPOHHOW NOANUCH ANA BHYTPEHHEro
3neKTPOHHOTO AOKYyMeHToobopoTa

8 MBOY «COLL Ne 49»
1. O6wwue nNonoxeHus

1.1. Hacroswee lNonoxeHne 06 MCNONb30BaHUK NPOCTOM 3NEKTPOHHOW MoANUCH
ANA BHYTPEHHEro 3NEKTPOHHOIo pokymeHToobopoTa B MBOY «COLL Ne 49» (manee -
MonoxeHue) AsnseTca noxkanbHLIM HOPMaTVBHbIM aKTOM MBOY «COLU Ne 49» (nanee -
OpraHusaums) u onpegenseT NopaAoK v ycnosusa paboTbl COTPYAHVKOB C NEKTPOHHBIMN
[OKyMEHTamn B WHdopMaLIMOHHO Cucteme (panee - WC), HenocpeacTBEHHO
cBA3aHHbIMU C WX TPYyLOBOW AEATENbHOCTLIO, C NpUMEHEHNeM npocToin 3NEKTPOHHOW
noanucwy (nanee - nan).

1.2. YyaCTHUKaMn 3NEeKTPOHHOro B3aUMOAENCTBUAA HA YCnoBusX, onpeaeneHHbIX
HacTosiwmumM  [onoxeHneM, qBRAIOTCA  COTPYAHWKM  OpraHusauum, noanucasLune
yeegomneHue 00 osHakomneHun ¢ [onoxeHuem. MopnucaHne COTPYAHWKOM
OpraHusauun YBeaoMNeHns paBHO3HAYHO NPVUCOeANHEHNIO K cornaiueHuto 06 y4actuu
BO BHYTPEHHEM 3EeKTPOHHOM AokymeHToobopoTe C ucnonb3oBaxuem M3l Ha ycnosmax
HacToswero [lonoxexHus B cooTBeTCTBMM CO CT. 428 MpaxpaHcKoro koaekca PO
("Oorosop I‘Ipl/lcoeAVIHeHVIﬂ").

1.3. Peanusauus onpeaeneHHbiX HacTosAWwMM NonoXeHnem yCMNOBUIA NPUMEHEHNA
npocTow aNeKTPOHHOW  NOANUCH obecneumBaeT npuaaHue jopuanyeckon  cunbl
BHYTPEHHUM 3NEKTPOHHBLIM pokymeHTtam OpraHusaunv B NUC, Tpebyrowunm NUYHON
noAnucy CoTpyAHMKa, 1 onepauuam ¢ HIMW.

1.4. Hanuuue N3rl obecneunsaet BHYTPEHHUM 3NEKTPOHHBIM pokymerTam B UC:

- NOANVHHOCTb - NOATBEPXAEHNE aBTOPCTBA AOKYMEHTA;

- LEeNoCTHOCTb - AOKYMEHT HE MOXeT BbiTb U3MEHEH Nocne NoANNCaHNA,

- HEoTpWUaHuWe aBTOpCTBA (HeOTpeKaeMOCTb) - aBTOp HE MOXeT 0TKasaTbCA O

cBOEN Noanucu.



1.5. Ana nognucaHnsa 3nekTPOHHbIX AokyMeHTOB B MC wucnonb3yetca npocTas
9N1IEeKTPOHHAA NOANUCh - NHPOpMaUUs B 3NEKTPOHHON hopMe, KoTopas npucoeuHeHa K
Apyron nHdopmaunn B 35IEKTPOHHON dhopme (NoAnncbiBaeMon MHpopMaunmn, AOKYMEHTY
B 9NEKTPOHHOM BMAe) Unn nHbiM 06pasom CBA3aHHasi C Takon MHpopmMaumnen, n koTopas
ncnornb3dyeTca Ans onpegeneHnsa nuua, NoAnucbiBaoLwero MHopmauuio.

1.6. B kavectBe nybnuyHom 4vactu knwoya M3l ucnonb3yetca yHWKanbHOe UMS
Y4YEeTHOM 3anucu, NpumeHsiemoe Ons aBTopusauum nonb3oBaTtens B NC. B kadectBe
KOH(punaeHunanbHom YacTtu kntoda M3l ncnonb3yetca naponb K y4ETHON 3anumcu.

1.7. NsrotoeneHwue (reHepauuio), Bblgadvy u peructpaumio B MC ykasaHHbIX B 1. 1.6
UMeH nosib3oBaTtenen un naponen ocyuwectsnsetr M.B. TuxoHoBa, gupektop MBOY
«COLL Ne 49» (nanee - OTBeTCTBEHHbIN 3a TeEXHUYeECKY0 nogaepxky NC).

1.8. Maponb nonb3oBatens NC moxeT ObITb M3MEHEH ero Brnagensuem B nodomn
MOMEHT nocre astopusaumm B IC. PekomeHayeTCca U3MEHATb Naposib HE pexe OL4HOro
pa3a B Tpu Mecsua. [1ns cHwkeHus pucka nogdbopa napons u HeCaHKUMOHUPOBAHHOIO
MCNOSb30BaHNA APYrMM JULOM KIoMa 9fEeKTPOHHOW MOAMUCK  peKkoMeHOyeTcs He
3agaBaTb Naposiv, NCMONb30BaHHbIE paHee.

2. TepMUHbI U onpeaenieHns

B naHHoM NonoxeHnn ncnonb3yTcs cneayowme TEPMUHbL U X onpeaesieHuns:

2.1. Bnapeney NpoOCTOM O3MEKTPOHHOW nognucu - coTpyaHuk OpraHusaumn,
nognucasBwmnn YeegomrneHne o0 oO3HakoMneHunm ¢ Hactoawum [llonoxeHnem wu
MCNonNb3yLWLMA UMA NoNb3oBaTenda 1 naponbe Ans astopusaumm B UC.

2.2. BHYTpPeHHUN 3NEeKTPOHHbLIN OOKYMEHT (pnanee - [OKYMEHT) - OOKYMEHT
OAHOMO M3 TWUMNOB [AOKYMEHTOB, NpuBeAEeHHbIX B [lpunoxeHun N 1 K HacTosiwemy
MonoxeHuto, co3gaHHbin B UC B 9NeKTpoHHON ¢hopMe M NoANUCaHHbLIN 3NEKTPOHHOM
noanuUCbI0 COTPYAHMKA (ANEKTPOHHBIMU NOANUCAMU COTPYAHUKOB) OpraHusauuu.

2.3. Knw4 3NeKTpoHHOW noanucu - YHUKanbHasa nocrneaoBaTenbHOCTb
CUMBOMOB, NpeaHasHavyeHHasd Ans NOATBEPXKAEHUS C ucnonb3oBaHMem cpeacts UNC
noanuHHocTtn M3 B JlokymeHTe.

2.4. PeecTp BblAaHHbIX KNnKO4Yen 3NEeKTPOHHOM noanucu - xpaHsawwmmnca B NC
CMMCOK YHUKanbHbIX MOCreaoBaTENbHOCTEN CUMBOJSIOB, COAEPXKALLUUMXCA B BblOaHHbIX
nosfib3oBaTENAM MMEHAX YYETHbIX 3annucen n naponsx.

2.5. PeecTp OTO3BaHHbIX KITHOYEWN INIEKTPOHHOM noanucu - xpaHsawumincs B NC
cnmcok nonb3oBaTenen WC, K4Mm 3MEKTPOHHOW MNOAMUCU  KOTOPbIX K MOMEHTY
obpalleHuns K JaHHOMY peecTpy Oblfiv OTMeYeHbl Kak He4eNCTBUTENbHbIE.

2.6. lMNpocTtasa anektpoHHaa nognucb (M3M1) - MHpoOpmMauua B 3NEKTPOHHON
dopme B NIC, BO3HMKaKOLWAss B MOMEHT BbIMOSIHEHUS BNagenbLeM 3NeKTPOHHOM Noanncu
KoMaHgbl nognucaHma [JokymeHTa B nHTepdence VC, nogreepxaatowas noanmMHHOCTb
[lokymeHTa wn/vnn akt o3HakomneHus Bnagenbua N3N ¢ [JokymeHTOM, KOTOpas
B3aMMHO OHO3HA4YHO CBA3bIBaeTCA C [IOKyMEHTOM M BfiagesibLem noanucu.

2.7. WWramn M3 - BM3yanbHast oTMeTka 06 3NeKTPOHHOW NOAMNUCK, BKIToYatoLas
peksnanTbl 3l1, KoTOpas aBTOMaTMyeckn cosdgaetca cpeacreamu MC npu OTKpbITUK
(BM3yanusauuun) OoKyMeHTa, noanucaHHoro [M3I1, B wuHTepdence WC; Bpewms
dopmupoaHus MN3M oTtobpaxaeTcs B WTamne no YacoBomy noscy nosib3oatensa VC.
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2.8. ObpaboTKka 3rneKTPOHHOro AOKyMeHTa - JencTtsBus nonb3oatens UC c
9NEKTPOHHbBIM AOKYyMeHTOM cpeactBamu VIC, Bkntovasi, HO He OrpaHNYMBasiCb: CO3haHue,
nposepka, noanucavne [13Al1, wHpopmupoBaHue apyroro none3osatensa WMC o
AOKYMEHTEe, NoATBEPXKAEHME MOMYYEHMS, O3HAKOMIIEHUE, CO3AaHMe KONUN Ha ByMaxHOM
HocuTene, OTKIMOHEHWe, yaaneHue.

3. O6GecneyeHne LLPUANYECKON CUNMbI BHYTPEHHUX 3J1IEKTPOHHbIX JOKYMEHTOB

3.1. XKusHeHHbIn umkn JokymeHTa B IC BKMoYaeT: co3gaHue u npoyve 4encrTemg
no ero obpaboTke, oTpaxeHne B yyeTe, a Takke xpaHeHue B NC. UC obecneumnsaet
permcTpauuio OencTBui nonb3oBaTenen ¢ [JOKymeHTOM (NOrmpoBaHMe) B Te4YeHue
XW3HEHHOro uuKna.

3.2. Bce Bnagenbubl [13M npusHawoT paBHO3HaA4yHOCTb cBoen  [13r1
cob6CTBEHHOPYYHOM NOAMNUCKU Ha BYyMaXHOM HocUTene.

3.3. CospaHne T3 B WNC wuHMUMMPYETCA COOTBETCTBYHOLMM OEUCTBUEM
Bnagenoua M3l1, T. €. He BbINONHAETCS aBTOMaTUYECKN UK HE3AaMETHO A4 BragenbLua.

3.4. MonHomouunsa Bnageneua MN3l, nognucaswero JOKyMeHT, NoATBEPXKAATCS B
MOMEHT nognucanus JokymeHta B MC aBTOMaTMYECKM MO NONOXKUTENBHOMY pe3ynbTaTty
cneayoLwmx NpoBepPOK:

- COOTBETCTBYOLLMIA Nonb3oBaTenb aBTopmsoBaH B MC,

- COOTBETCTBYIOLUNM KINHOY SNEKTPOHHOW NOAMUCK BKIOYEH B PEecTp BblAaHHbIX
KItoYen SN1eKTPOHHOM NOANUCH,

- COOTBETCTBYIOLLUMA KMOY 3MEeKTPOHHOM MOAMNUCK  OTCYTCTBYEeT B peecTpe
OTO3BaHHbIX KIHOYEWN 351EKTPOHHOM MNOAMUCH.

3.5. Bpems hopmmnpoBaHus anekTpoHHOW nognucu dukeupyeTca cpeactsamu NC
no rpuHBuyckomy Bpemenmn (UTC+0).

3.6. BHYTpeHHMEe 3neKTPOHHble [OOKYMEHTbl, MnepeyncrieHHble B [lepeyHe,
npusegeHHom B [lpunoxeHnn N 1 Kk HacTtoawemy [lonoxeHuto, nognucaHHble 1301,
npusHatoTcs B OpraHn3aumm paBHbIMU MO KOPUANYECKON CUe JOKYMEHTAM Ha ByMaXKHbIX
HOCUTENSAX, 3aBEPEHHbIM COBCTBEHHOPYYHOW NOAMUCHIO.

3.7. lMNonb3osatenn WC npusHaoT, 4TO BU3yanusauua wrtamna M3 npu
aemMoHcTpauun [lokymeHTa B uHTepdence VC, BbinonHeHHasn cpeacteamu VIC, asndaeTtcsa
HeoCnopuMbIM MOATBEPXAEHNEM drakTa noAnMCaHUs OOKYMEeHTa COOTBETCTBYHOLLMM
Bnagensuem M3l (NoasIMHHOCTL U HEOTPEKAEMOCTD).

3.8. XpaHeHue [JOKyMEHTOB OCYyLLUeCTBNSeTCa nyTeMm 3anucu CcBedeHun O
[lokymMeHTax B apXmB 3NEeKTPOHHbIX JOKYMEHTOB, KOTOPbIN ABnseTcda YacTtbio NC.

3.9. OpraHuszauus obecnevnBaeT TEXHUYECKUMU U OPraHM3auMOHHbIMKU Mepamu
3aWmTy OT HEeCaHKUMOHMPOBAHHOIO AO0CTyna W npeaHaMepeHHOro YHUYTOXEHUs u/unuv
NCKaxxeHns csefeHnn o [JokyMeHTax B apxuBe 9NeKTPOHHbIX AokymeHToB UNC, a Takke
rapaHTupyeT NoaTBeEpPXOeHNe aBTOpPCTBa AOKYMeHTa, nognucaHHoro N3l aBTopa, B TOM
yucne nyTem YTBEPXKOAEHUA MOUMEHHOIO OrpPaHMYEHHOro Cnucka nuud, WMEKLWnNX
pacLUMpPEHHble (a4MUHUCTPATUBHbIE) NpaBa A0CTyNa K apXMBY 3NEKTPOHHbIX JOKYMEHTOB
nC.

3.10. lokymeHTbl xpaHaTca B IC B ToM dhopmaTe, B KOTOPOM OHU BbInv co3aaHbl.
Cpok xpaHeHunsa [JoKkyMeHTOB 1 cBefeHuin 0 [JokyMeHTax He MOXeT ObiTb MeHee 3 (Tpex)
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neT wn onpegensetca B COOTBETCTBMM C JlOKaSllbHbIMWU  HOPMATMBHbIMU  akTamu
OpraHusaumm unu ee CTpyKTYPHbIX NogpasaeneHun.

3.11. Konusa aneKkTpoOHHOro AOKyMeHTa MOXeT OblTb M3roToBfieHa (pacnevyaTtaHa)
Ha OymaxHoM Hocutene cpeactBamm MNC n 3aBepeHa COBCTBEHHOPYYHOM MOAMUCHIO
Bnagenoua (13, nubo yneHamm KoOMUCCUM, BKNOYawwen B cebs Kak MUHUMYM
pykoBoautens OpraHusauum v nuuo, MMerowee pacliMpeHHble (agMUHUCTPATUBHbBIE)
npaBa A4OCTyNa K apXxmBy 3NeKTPOHHbIX 4OKYMeHTOB NC. Konuns anekTpoHHOro JOKYMeEHTa
Ha BGymaxHOM HOCUTene AOoSkKHa coaepxaTb Bu3yanusauuio wtamna (wtamnos) M3r1,
noaTrBepxgatowyo, 4Yto opurmHan [okymeHTa nognucaH [131. AyTeHTUYHOCTb
9NEKTPOHHOr0 [JOKYMEHTa W ero konum Ha OymaxHoM HocuTene obecneunBaeTtcs
cpeacteamm AC.

4. I'IpaBa, 00513aHHOCTU U OTBETCTBEHHOCTb Bragesnbua 3ﬂeKTpOHHOVI noganucu

4.1. Bnageneuy N3l umeeT npago:

- oObpawatbca Kk OTBeTCTBEHHOMY 3a TexHuyeckyto nogaepxky WC ansa
aHHynMpoBaHus (0T3biBa), MPUOCTAHOBKM (BO3OOHOBMNEHUS) OENCTBUA NpuHaaexawero
€My Krtova a51eKTPOHHOW NoANucCH;

- B Cfyyae HeoOXOoAMMOCTU 3aMeHbl, BOCCTAHOBMEHMS KIltlo4a 3SNEKTPOHHOWN
nognucn obpatnteca kK OTBETCTBEHHOMY 3a TexHuyeckyio nogaepxky WC ¢
COOTBETCTBYIOLEN NPOCLOOM 1 MONYYUTb HOBbIM KINHOY 3NEKTPOHHOM NOANMUCH;

- obpawaTtbces K pykoBoacTsy OpraHmsauumn gnga pasbopa KOHUKTHBIX CUTYyauui
(cnopos), Bo3HUKaroLWmx npu npumeHeHun M3l 8 AC.

4.2. Bnapgeneuy, N3l 0bsa3aH:

- BECTN 06paboTKy BHYTPEHHMX INEKTPOHHbIX AOKYMeHTOB B C B COOTBETCTBUMU
CO CBOMMM OOJTKHOCTHbIMU 00SA3aHHOCTAMU;

- npuHMMaTb BCE BO3MOXHblE Mepbl ansa npegoTBpaLleHns
HEeCaHKLMOHMPOBAHHOIO UCMNOb30BaHMA CBOErO Kito4a 3N1IEKTPOHHOW NOAMNUCH;

- HA MpU KaKuUX YCNOBUSAX HE nepedaBaTb KMOY 3MEKTPOHHOM NOAMUCK OPYruMm
nuuawm;

- NPU KOMMNpOMeTaLUunM CBOEro Knkya 3IEKTPOHHOW MNOAMUCU He3ameasITENbHO
obpatutbcss kK OTBETCTBEHHOMY 3a TEXHMYEecKyto nogaepxky MC ons npuMoCcTaHOBKM
AEeNCTBNA NPUHAANEeXallero eMy Kntova 3neKTpoHHOM Noanucu.

4.3. Bnageney [3I1 HeceT NW4YHYIO OTBETCTBEHHOCTb 3@ COXPaHHOCTb CBOErO
Krntoya 9N1eKTPOHHOW NOLMUCU U €ro 3aluTy OT HECAHKLMOHMPOBAHHOIO UCMNOJIb30BaHUS.

5. TexHonorusa npumeHeHus cpeacts M3 B UC

5.1. Ansa npumeHeHnsa M3AI 8 C Bnagenbuy M3l Heobxoanmo aBTopu3oBaThCs B
NC c ucnonb3oBaHnem ny6nmMyHON K KoHMAeHUManbHoOn 4Yacten knoya MM (Mma
nonb3oBaTtena M naponb). NognucaHne [okymeHTa BbINOMHAETCS NYTEM HaxaTusa Ha
kHoMKy "lMognucaTb" B nHTEpdence NC.

5.2. NHdopmauua o060 Bcex BblAaHHbIX MNOMb30BATENIO KMYaX 3S1EKTPOHHOWN
nognucu, gatax nosiydeHns M npekpawleHns ux gencteus (M3batusa) xpaHutca B UC
NMOCTOSIHHO.


https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/12184522/21

5.3. MNpwn npekpaweHnn y coTpyaHuka OpraHm3aunmn OSMKHOCTHbBIX 0B6s13aHHOCTEN
no o6paboTke BHYTPEHHUX INEKTPOHHbLIX AOKYMEHTOB C Mcnonb3osaHnem 31 unn npu
YBOSIbBHEHUM COTPYOHWKA €ro K4 BHOCUTCS B pPEecTp OTO3BaHHbIX KIOYEN
anektpoHHon nognucu OTBETCTBEHHbIM 3a TexHudeckyto nogaepxky NC. C momeHTa
BHECEHMS] KMN4Ya B pPEECTP OTO3BaHHbIX KIKOYEN SNEKTPOHHOM noanucu  Bce
nocneaywowme [okymeHTbl, nognucaHHble aton [13l1, He cumTaloTcs NoAnUCaHHbIMU
Hagnexawmm obpasom, T. €. NOANUCHI0, paBHO3HAYHOW COBCTBEHHOPYYHON.

6. 3aKknouunTeribHble NONoXeHUusA

6.1. Hactoswee NonoxeHne BCTynaeT B CUNY C AaTbl YTBEPXKAEHUS.

6.2. Tekct [lNonoxeHuss pasmewwaetca B MC. Cnocob agoctyna K akTyanbHOW
Bepcumn NMoNnoxeHns onucbiBaeTcs B NOMb30BaTeNbLCKOM AOKYMeHTauum K UC.

6.3. TekcT lNonoxeHna xpanutca y M.B. TuxoHoson, anpektop MBOL, «COLU Ne
49» n npegocTtaBnaeTcs cotpygHmkam OpraHusaumm no 3anpocy.

6.4. [okymeHTbl, co3gaHHble B VC u nognucaHHble [13I1 B cooTBeTCTBMUN C
HacToawmMM MonoXeHneMm, NpUsHaTCA KPUONYECKN 3HAYUMbIMU C AaTbl YTBEPXKAEHUS
[MonoxeHwns.



